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Quick Reference Guide for the Online Disclosure System (ODS) Portal

Add atftachment to a record - Returns and Political Contribution Disclosure

Infroduction

This guide is for Responsible Persons and Assistants managing the collection and reporting of

political contributions. It contains information on
e Adding an attachment to a return
¢ Adding an attachment to a disclosure

Add attachment to a Return

Election returns

Al returns

Returns which have been submitted

[ Note: You can track progress of your return via the status reason column. View the return detail for more information. ]
Political Entity Period Electorate Financial Year
Iv UT - Candidate vHv| vHv VHY vl
Version

B itical caii Number Val Disclosure | Financial I Version Responsible Stat
Eolitical entity of gifts mount - = period year person
UT - Candidate | 1 500.00 000 000 20242028 Original it
UT - Candidate 3 0.200.00 000 000 Election 20242025 Original =

March 2026 Assessmen t

UT - Candidate 1 500.00 100.00 0.00 2024-2025 | Amencment
UT - Candidate 0 0.00 000 000 20242025 Original
UT - Candidate 5 2,500.00 200,00 000 20242028 Original
UT - Candidate 3 2,000.00 0.00 0.00 2024-2025 Original
UT - Candidate 15 0,860.00 000 000 4-20: Original
UT - Candidate 1 500.00 00.00 000 20242025 | Amer Submitiad

19/12/2024 For assistance, contact fad@waec.wa.qgov.au

Navigate to Returns
section on ODS
Dashboard

All returns will show
all the returns with
their respective
statuses

Select the return to
amend by clicking on
the Political Entity
name of the
corresponding return
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Dashibvoard | View slection return

View election return

Political Entity

Responsible Person

Summary of gifts received

MHumber Gift Equal or Less than Specified Amount

Hurnber of gifts equal 1o or less than the specified amount

Number Gift More than Specified Amount

Number of gifts (incluci

MNumber Gift Before 15t July 2024

Number of gifts recsived before st July 2024

Total Number of Gifts

District

Submitted Date

Amount Gift Equal or Less than Specified Amount

Amount Gift More than Specified Amount

Amount of gifts (includii

Amount Gift Before 1st July 2024

ount of gifts recsived before 15t July 2024

Total Amount of Gifts

Summary of electoral expenditure - district

Total District Broadcasting an Advertisement

asting an advertisement

Total District Publishing an Advertisement

Total District Displaying an Election Related
Disgiaying an slection reizteck acheriisemant ot thest

Total Expenditure District

Description

Amendment history

Total Number Totad Amourt Totsl Expensitore | Tatal £
ol Gifts ol Gity Distriet

Total District Producing and Distributing

Total District Producing any Material

nditure

19/12/2024
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User will be navigated to
View election return

Scroll down to the bottom
of this screen and locate
Request amendment
button

Press Request
amendment button to edit
the return
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e User will be navigated to
Edit amended election

Edit amended election return return screen

e Press Add files button to
add attachments

Dashbosrs | Edit amended election retirm

Parent Return

RET-000136 - UT - Candidate

Political Entity District

Summary of gifts received

Number Gift Equal or Less than Spacified Amount Amount Gift Equal or Less than Specified Amount

Number of s equal to or less than the specified amount Amount of gifs equal to or less than the specified amount

Number Gift More than Specified Amount Amount Gift More than Specified Amount

Number of s (mchuding seies of gifts) more than the specified smount Amountof gifts (ineluding series of gifis) mere than the specified ameunt
0 000

Number Gift Bafore Tst July 2024
Number of s recewved befers 13t July 2024

re Tt July 2024

Total Number of Gifts Total Amount of Gifts

Summary of electoral expenditure - district
Total District Broadcasting an Advertisement * Total District Producing and Distributing *
B e ribut .
Total District Publishing an Advenisement
Publishing an sdvertissment in a journs! hich
Total District Displaying an Election Related Total District Advertising or Consultant Fees *
Displaying "ed- advertsement st theatre or other place of enertainment s in relstion o the provision of matenal or services
Total District Production of Any Advertisement * Total District Carrying Out an Opinion Poll
The on of any sdvertizement which is brosdeast, published or displayed 33 Carry i opinian gl or o arch, for 3 po =
Total Expenditure District
Description
) -
(3) important: laace provc a ressan why you et 10 teuest e amanciment

Declaration of responsible entity

e s recuired 1o be

P—

Attachments

[x] e Press Choose Files
button
crowsoies [TEmTore oo ¢ Navigate to the
attachment location and
Overuriz exising fea upload the attachment
e Press Add files for the
selected Files to be
uploaded to the Return

Add files
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mailto:fad@waec.wa.gov.au

Nn WESTERN AUSTRALIAN

E’ Electoral Commission

Summary of electoral expenditure - district o Add Descri ption
(mandatory)
e Select Declaration of
: NE | responsible entity check
o Dt ubisin o Abversment — box (mandatory)
e User can submit return by
| [e= | pressing Submit return
Total District Displaying an Election Related Total District Advertising or Consulant Fees button
) o o e User will be navigated
| back to ODS dashboard
i T T e once the return is
: i submitted

Total District Broadcasting an Advertisement Total District Producing and Distributing

n acverisamen r Buting sisctoral manar adche

Total Expenditure District

Description

=
(i) important: Please provice a reason why you need to request the amandmant

sst description

Declaration of responsible entity
I cor

Attachments
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Add attachment to a Political Contribution Disclosure

e
——

Disclosures

All disclosures

Political Entity

—~ -

Donor Type Financial Year

UT - Donor - Candidate

Beb Dylsn

uT - Donar

Emerson Somsm

UT - Donor - Condidate

Dashicaed | View Disclosure

View Disclosure

Political anity

Date received

Amount

Version

Description

Attachments

Pallical contribution type

19/12/2024

For assistance, contact fad@waec.wa.qgov.au

Navigate to Disclosures
section on ODS Dashboard

Disclosures are listed under
All disclosures section

Select the Donor by clicking
on Donor name to view
details of the disclosure, user
will be navigated to View
Disclosure screen

On View Disclosure screen,
press Request amendment
button to amend the selected
Disclosure
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Edit amended disclosure

Original Disclosuse

DIS-952567 - UT - Registered Pollieal Part - UT - Donar - 2024:2025

Postat sty Dovar
e | a
f— Puieo contbaion type

Amounc®

Vesion

Descrption”

‘ O _

Declaration of responsibile entity

Attachments

Add files (%]

Choose files No file chosen

B Ovenwrite existing files

Edit amended disclosure

Original Disclosure

DIS-052567 - UT - Registered Pollical Part - UT - Donor - 20242005

Danor

Political conuribution type
| - B - |

testamach documant

slace in the Siate upon

]
Attachments

[e==]

Name 4 Moamen ]

19/12/2024 For assistance, contact fad@waec.wa.qgov.au

On Edit amended disclosure
screen, press Add files
button to upload attachment

Press Choose Files button
Navigate to the attachment
location and upload the
attachment

Press Add files for the
selected Files to be uploaded
to the Disclosure

Uploaded attachment will
now be visible on the
Disclosure record

Enter Description
(mandatory)

Select Declaration of
responsible entity check box
(mandatory)

Submit the disclosure by
pressing button Submit
disclosure
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